




Return completed application to:
Careers Industries, Inc.
4811 Washington Ave.
Racine, WI 53402
262-752-4100

Careers Industries, Inc.
161 Industrial Drive
Burlington, WI 53105
262-763-8880



Affirmative Action Program Applicant Information Form      HR010 

Careers Industries, Inc. is an Equal Opportunity Employer.  As required by law, we must record certain information to be 
made a part of our Affirmative Action Program.  Applicants for employment are also invited to participate in the Affirmative 
Action Program by reporting their status as handicapped, disabled veteran, veteran of the Vietnam era or other minority.  In 
extending this invitation you are also advised that: (a) workers (applicants) are under no obligation to respond, but may do so 
in the future if they choose; (b) responses will remain confidential within the Human Resources Department; and (c) 
responses will be used only for the necessary information to include in our Affirmative Action Program.  We are a company 
that values diversity.  We actively encourage women and minorities to apply.  Refusal to provide this information will have 
no bearing on your application and will not subject you to any adverse treatment.  Please complete the information requested 
below.  Thank you for your cooperation. 

Section 1: General Applicant Information 

Name Date 
   _____/_____/_____ 
Position applied for 

Section 2: Please check all that apply (See reverse for definitions) 

      
Race or Ethnic Identity Gender **Veteran Status 
� Hispanic or Latino 

� White (not Hispanic or Latino)  

� Black or African American (not 
Hispanic or Latino) 

� Native Hawaiian or Pacific Islander 
(not Hispanic or Latino) 

� Asian (not Hispanic or Latino) 

� American Indian or Alaskan Native 
(not Hispanic or Latino) 

� Two or More Races (not Hispanic or 
Latino) 

� Male  

� Female 

� Vietnam Era Veteran 

� Special Disabled Veteran 

� Other Eligible Veteran 
**Other  
� Individual with Disabilities 

� I do not wish to Self-Identify Signature __________________________ 
How did you hear of our opening? 
� Current Employee � Newspaper Ad � Recruiter � Other - Explain Below: 
For Human Resources Use Only: Requisition #    Job Group 

         



EEOC RACE/ETHNIC IDENTIFICATION CATEGORIES 

Hispanic or Latino A person of Cuban, Mexican, Puerto Rican, South or Central American, or other 
Spanish culture or origin regardless of race. 

White (Not Hispanic or Latino)  A person having origins in any of the original peoples of Europe, the 
Middle East, or North Africa. 

Black or African American (Not Hispanic or Latino)  A person having origins in any of the black racial 
groups of Africa. 

Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino)  A person having origins in any of 
the peoples of Hawaii, Guam, Samoa, or other Pacific Islands. 

Asian (Not Hispanic or Latino)  A person having origins in any of the original peoples of the Far East, 
Southeast Asia, or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, 
Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

American Indian or Alaska Native (Not Hispanic or Latino)  A person having origins in any of the 
original peoples of North and South America (including Central America), and who maintain tribal 
affiliation or community attachment. 

Two or More Races (Not Hispanic or Latino)  All persons who identify with more than one of the above 
five races. 

Individual with Disabilities  Defined as a person who (1) has a physical or mental impairment which 
substantially limits one or more of his or her major life activity(s), (2) has a record of such impairment(s), 
or (3) is regarded as having such impairment(s). For purposes of this definition, an individual with 
disability(s) is substantially limited if he or she is likely to experience difficulty in securing, retaining, or 
advancing in employment because of the disability(s). 

Special Disabled Veteran  Defined as a veteran who is entitled to disability compensation (or who but for 
the receipt of military retired pay would be entitled to compensation) under laws administered by the 
Veterans Administration for a disability (I) rated at 30% or more, or (ii) rated at 10 or 20% in the case of a 
veteran who has been determined under Section 1506 to have a serious employment disability, or a person 
who was discharged from active duty because of a service-connected disability. 

Veteran of the Vietnam Era  Defined as a veteran who (a) served on active duty in the Republic of 
Vietnam between February 28, 1961 and May 7, 1975, or (b) served on active duty for a period of more 
than 180 days, any part of which occurred between August 5, 1964 and May 7, 1975, and was discharged 
or released therefrom with other than a dishonorable discharge, or (c) was discharged or released from 
active duty for a service-connected disability if any part of his or her active duty was performed between 
August 5, 1964 and May 7, 1975. 

Other Eligible Veteran  Defined as any veteran who served in a “war” declared by Congress, in a 
campaign or on an expedition for which a campaign badge, a service medal, or an expeditionary medal has 
been awarded.  
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CAREERS INDUSTRIES 

 
AUTHORIZATION TO CHECK REFERENCES 

  AND BACKGROUND / DRUG SCREENING 

 
APPLICANT NAME: ____________________________  
 

I hereby authorize Careers Industries and/or its agents to conduct such investigation of 

my background and application for employment; and continued employment should I be 

hired, as considered necessary.  I authorize and request any and all former employers* 

and/or business references to furnish information concerning my past job performance 

and work, salary, criminal, driving, credit and educational histories.  I release from any 

liability the above named individuals furnishing such information.  I recognize a 

photocopy of this authorization is a valid requisition.  I understand that any false 

statements on my resume/application are grounds for dismissal or withdrawal of any offer 

of employment. 

 

As a condition of employment, I agree to comply with Careers’ drug screening policy. 

 

I understand that current employees may be reinvestigated where deemed necessary or 

required by law or regulation.  I also accept that my signature on this document is not 

revocable.  

 

* I am [   ]; am not [    ] giving permission to contact my present employer (if applicable). 

 

 

Print Full Legal Name: ____________________ ____ _________________________ 
             First             M I   Last 

 

Date of Birth: ____________________ Soc. Sec. #: _________________________ 

 

Driver’s License #: ________________________________  State: ____________ 

 

List residential addresses for the last 7 years, beginning with your current address: 

 

1) ___________________________  _______________ ___________ ____ ________ 
      Street       City     County            State         Zip   
 

1) ___________________________  _______________ ___________ ____ ________ 
      Street       City     County            State         Zip  
 

1) ___________________________  _______________ ___________ ____ ________ 
      Street       City     County            State         Zip  
 

Applicant Signature _______________________________Date: __________________ 
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BACKGROUND CHECKING AND DRUG SCREENING 

 

Background checks 

In order to ensure the delivery of safe and sensitive services to Careers’ 

participants by Careers’ employees, all of whom are hired into positions of 

trust, Careers will conduct pre-employment background checks on all 

applicants. These background checks are consistent with Wisconsin law, 

which requires background checks of employees who have, or are expected 

to have, regular, direct contact with participants. Direct contact means face-

to-face physical proximity to a participant that affords the opportunity to 

commit abuse or neglect of a participant or to misappropriate the property of 

a participant.  It is Careers’ determination that all of its employees have, or 

are expected to have, direct contact with Careers’ participants.  

 

In order to facilitate the required pre-employment background check, 

prospective employees will be required to complete a Wisconsin Department 

of Health Services Form F-82064, known as a Background Information 

Disclosure form, as part of the application process. The completed form F-

82064 should be attached to the Employment Application. 

 

Records gathered as a result of a criminal background check will be kept in a 

confidential file. These records will include the Background Information 

disclosure form, information collected from the check, analysis and decision 

if criminal activity substantially related to the position, and correspondence 

related to the criminal background check. 

 

Drug Screening 

Careers Industries conducts post offer, pre-employment drug tests. 

Therefore, each prospective employee, as a condition of employment, is 

required to cooperate and participate in pre-employment drug testing. 

 

Testing is conducted through an independent qualified provider with whom 

Careers will contract for the testing services. All testing will be conducted in  
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accordance with the independent qualified provider’s established guidelines. 

A positive result will disqualify the applicant. 

 

I have been given the opportunity to ask questions, read and understand the 

above information. I agree to comply with the procedures and I am willing 

to pursue my application for consideration of employment. 

 

___________________________  _______________ 

                Signature               Date   

 


